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GRANTEE REPORTING INSTRUCTIONS 

General Overview 

LSSTCorp Grantees are responsible for reporting to LSSTCorp through narrative and financial reports. 
The Final Report is due 30 days after the completion of the grant’s program time period. In the 
narrative and financial reports, please include the activities and accomplishments and expenditures 
for the entire grant period. Do not submit a Final Report unless program is complete and all funds are 
expended. If the program is not complete by the end of the proposed time period, please notify 
LSSTCorp (lsstc@lsst.org) of the expected date of completion. 

Report Submission 

Email your report forms and other documents to: lsstc@lsst.org. 

If you are unable to submit by email send your report and documents to: 

LSST Corporation 
ATTN: Cheri Winfield 
933 North Cherry Ave. 
Tucson, AZ 85721 

Final Narrative Report  
(you may use this form or create your own document that includes all information requested) 

GRANTEE INSTITUTION NAME: PROGRAM DESCRIPTION OR TITLE: 

PROGRAM LEADER (Name, title, phone and 
email): 

REPORTING CONTACT (Name, title, phone and 
email for person compiling this report): 

PROGRAM TIME PERIOD: From: ___________________ To: ____________________ 

http://www.lsst.org/
mailto:lsstc@lsst.org
mailto:lsstc@lsst.org
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SHORT SUMMARY OF THE PROGRAM: (Provide a short program summary suitable for 
publication on the Corporation’s website – emphasis should be on what transpired during the 
program and any results/outcomes.) 

COMPLETION OF GOALS: (Describe final progress against proposed goal or aim submitted with your 
proposal. To what extent did the program team achieve the goals and how was success measured?) 

UNANTICIPATED DEVELOPMENTS: (Describe any unexpected factors that benefited or impeded the 
success of the program and explain their effects on the proposed goals and timeline.) 

http://www.lsst.org/
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OVERALL IMPACT: (Summarize the overall impact of this grant on its targeted audience or 
community and on the individual researchers funded. Describe the program’s most notable 
accomplishments.) 

 

RESEARCH RESULTS: (If applicable, describe research successes written for a lay audience.) 

 

LESSONS LEARNED: (Summarize what the key personnel have learned in implementing this grant. In 
hindsight, would the program’s team have changed the design of the grant, goals, timeline, personnel; 
and if so, how?) 

 

RECOGNITION: (Summarize how the institution recognized the LSSTCorp grant award.) 

 

http://www.lsst.org/
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OTHER DOCUMENTS: 

 Press Releases: Please submit any related to the proposed program, including announcements 
about the LSSTC award, and program personnel. 

 Publications/Presentations: Please submit a list of publications and presentations related to 
the program, if applicable. 

 Honors and Awards: Cite any received by the institution, principal investigator, or other key 
personnel relevant to this program. 

 Digital Photos: Please email photos related to the proposed program. 

 Web Page Links: Provide any links to web pages, outcomes, or products from your program. 

http://www.lsst.org/
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